
Basic Weeding List: No Circ Since 

 

From Shared Reports > 1. For Libraries > Weeding Lists choose the “1List Items – Basic” report. 

Select your LIBRARY: 

 

Select the HOME LOCATION(s) you want: 

 

Select LAST ACTIVITY DATE field 

 

 

  



 

Click on the blue “EQUALS” and change to “LESS THAN”: 

 

 

Click on “VALUE” and set to Last Activity Date needed: 

 

 

Click “RUN REPORT” 

From there, you can export the report to Excel, and sort or remove fields to create a printable list.  


